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CLIR is an independent, 
nonprofit organization that forges 
strategies to enhance research, 
teaching, and learning 
environments in collaboration 
with libraries, cultural 
institutions, and communities of 
higher learning.



Recipient Resources

Webpage includes: 
• RaR reporting form and collaborative Google Docs template
• Links to recipient webinars
• The information covered in this presentation on CLIR grant 

administration

https://www.clir.org/recordings-at-risk/recipient-resources/

https://www.clir.org/recordings-at-risk/recipient-resources/


Reporting 
Requirements 



Due Dates

• Activities for all projects completed no later 
than April 30, 2019
• Report form with financial assessment due 

within 30-90 days of project completion
• No later than July 31, 2019



SM Apply

https://clir.smapply.io/

https://clir.smapply.io/


Quantitative Assessment



Digitization Cost Calculator

http://dashboard.diglib.org/

http://dashboard.diglib.org/


Internal Developments (cont.)

Project developments

Internal

• digitization metrics 
• new workflows, standards, protocols, or 

procedures for digitization and/or 
description

• new tools or systems
• new financial donation or additional grant 

awarded to support the nominated 
collection

• new collection donation
• new grant application(s)



Public Developments

Project developments

Public

• new blog, social media account, or 
website/webpage

• new research guide or teaching guide

• new online/physical exhibition

• new materials or assignment for a course at 
a school, college, or university

• new publication

• presentation at a professional or academic 
conference







Accessing the Digitized Collections



Contact Information



Completing the Reporting Form



Review and Upload



Project Narrative

• Summary of project and purpose of grant
• Progress toward expected outcomes
• Surprises, setbacks, challenges
• Significant accomplishments, lessons learned
• Future plans

No more than 6 pages.



Project Narrative Screen Shot 



Project Manifest 

Complete and upload CLIR’s template
• File name and location (URL), checksums, and 

restriction (if any)
• Covers both access and preservation copies 



Financial Assessment

• Narrative Report: explanation of actual grant 
expenditures vs. proposed.
• Addresses each budget category 
• includes detailed explanation of variances of 

5% or more

• Financial Report: Budget submitted with 
proposal, updated to reflect actual expenditures







Grant 
Modifications



No-cost extensions

• No more than one per project
• Requested between 1-3 months prior to project 

end date
• Contact program staff with:
• Explanation outlining reasons behind request
• Revised project plan with updated timeline
• Revised budget using Grant Modification 

Financial Template (see For Recipients page)



No-Cost Extension Financial Template



Changes to Principal Investigators

• Notify CLIR of changes to PIs in writing, as 
soon as possible.

• The notification letter should:
• be on institutional letterhead, 
• come from the head of the institution, 
• provide the name and title of the new PI, and
• provide the date the change will become 

effective.
• A C.V. for the new PI should be included as an 

attachment on the email. 



Budget Reallocation Requests 

• Email program staff with brief description of 
proposed modification, including the total amount 
of funds to be reallocated

• Only need to submit a formal request if deemed 
necessary by RaR program staff (usually for 
requests over 5% of total project budget)

• Formal requests include a revised budget and 
narrative justification of the proposed changes



Exit Interview

Dates not set just yet
• By the end of 2019

How has program shaped overall strategy 
for a/v collections?

How have the digitized materials been 
used?



Promoting RAR Projects 

If discussing CLIR in press releases, please 
let us review
https://www.clir.org/fellowships/acknowledgment-guidelines

Tag us on Twitter @CLIRRaR

Share news and exciting 
developments with program staff

RAR Funded Projects:
https://www.clir.org/recordings-at-risk/funded-projects/

https://www.clir.org/fellowships/acknowledgment-guidelines
https://twitter.com/CLIRRaR?lang=en
https://www.clir.org/recordings-at-risk/funded-projects/
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